= O

'BTEC EdeXCel 22 @Pearson §UCSI \/IWOLVERHAMPTON

Appfovod Centre mw:ing learning, changing lives

STUDENT HANDBOOK

Pearson BTEC Level 4 and level 5 HND Computing

July 2020

Abchorizon HND in Computing — RQF Page |
1



dbchorizon ‘BTEC

your passport to the future

Table of Contents

STUDENT HANDBOOK ... .ottt ettt et ste st et e st et e st e e aa et et e s teesaesbesteessensetesseessensenean 1
Course Specifications of HND in Computing - RQF ..o 3
rgalall (B al) o glial) ali s CRBA . ..ottt sttt sttt sttt ne s 3
GEOU I CR5LIE ittt bbbt s bR R et a At R ettt et e s e e s st nenens 3
ARTLal) st Bl ..ttt en 3
FOLAIE Y/, oottt ettt ettt ettt et b e st b et b ke st b e R bt et et eat b eRe b e b etk ese et ese b et et be e bereebetetetenenan 3
LGl Za g, ..ottt ettt ettt et ettt ettt et et et aeeaete et et eat et eae e b ete et et et et eae et ete s et e s ebeneebeteerebenserin 3
Ll SN G Rt 3
Bl JA ALttt A ARt SR ARt A AR e Rtttk R e R ettt tene et ettt 3
GEOL 2Ll ettt a AR AR ARt Attt ettt sttt e e 3
Laatlell] Gl ...ttt bttt h ettt ettt ettt 3
A S lgall |5 shar o OB (o 0353 grali pal] 138 sl g3 DR e 4
IMIISSION STAtEMIENT ... ittt et e sh e e st e st e e et e e e bee e smteeambeesateeebaeennneas 7
BagdSYN AAga L1ttt ettt ettt bbbt bt e bt e st b ete bk et et eseebese b ete s ebeneebese b ebe s ebeneebereebebeserennatas 7
LoeTo (=3 e) e T o (¥ Lot A TSP PPUPRPRT 7
il A0 900 L.ttt ettt s ettt et et e Re s et et et ene R e Rt s et et A et R e Rt s e s e s et et et enteseneesesesetens 7
Teaching, Learning and Assessment STrat@gies............coovviviiiiiiiii e e e e rrae e e sneee s 8
e—\-\Sﬂ\ 5oyl e;ﬂ’-ﬂ\ N T RS 8
YN =T o [o =T ol <l o] Loy SRS 9
Dl Ailii ettt et et e b et teebe b e b ereebeebe b et eaeebeebebesteteebeebe b enseteebeabenbeneeteerebens 9
F YT g T=T 0 3N e ] Lo 2SS 9
LA Atlins Lttt 9
What Students should do for assesSmMENts.............ccceeiiiiiiiiiiieiiineeeeeeeeee e 10
i) Jab (e alee Ol (e Ciny Lottt 10
Higher National Diploma qualifiCation...........ueiiiiieiece e e e e e e e e 14
Sl o gl o shall el e Jgeandl CHLLRIA L Lo 14
Appendix 1: Program Specifications: Structure of the Pearson BTEC Level 4 HNC & Level 5 HND in
COMPUEING (RQF) ...cueiiiiieeeiee et eee ettt e et e e ta e et e e s tte e e teeetaeesbeesbeaaateseataeesaeesseeassesensasensaeeassansnsenans 15
Appendix 2: Assignment Guidance Pearson BTEC Level 5 HND in Computing — (RQF) ........cccceeevenenie 17
Abchorizon HND in Computing — RQF Page |

2



dbchorizon

your passport to the future

Course Specifications of
HND in Computing - RQF

‘BTEC

G gulad)

Course titles

BTEC Higher National Diploma in Computing
Awarding institution

Abchorizon
Accreditation

Pearson; Qualification Accreditation Number (QAN):
91667

Final Award

Pearson BTEC Level 5 HND in Computing
Mode of Study

Full-time, Part-time and online.

Four semester taught full-time for all students, with
minimum 15 hours’ study per week. i.e. 75% of the
total quality time is required to be attended by each
learner

Language of study
English
Course structure

14 X 15 credits units, 1 X 30-unit Computing Research
Project. Please see the appendix A. All students take
a total of 15 units over 2 years to gain an HND in
Computing. Units are at level 4 (8 units) and level 5

(7 units).

Course learning outcomes

Students will be expected to gain the following
knowledge during the Course of study:

e Developing the knowledge, understanding

and skills of Computing, the work environment

é:aL;'J,r.// oy slic

BTEC (o wmsmlall 3 Jall sl
dailall Zaas 3all

Abchorizon

Lolaic Y/

91667 28 » PEARSON (s 43laic Y

Lailg ill ol

Pearson BTEC (e e smlall (& (Al o sl
Ao jal) L)

Y sl - alse — JalS 5o

b ol Al 232l 15 G JiVle ge JalS ol 52 J b
8ale JS1 s JS J8 (g ) uims %75 slhas 4l Jinay

L)yl 42/

(o) Gl Lo e glall) any (3 ) & alas¥) Aall
geolill i

e adlal. il e 5 piiesan 5 30 X1 laal sl Llsi 15 X14
Omelal 3aal 515 e Jo¥le Ol ol Gl ad e A 3l
b claalsll sae Jlael) & Jall asladl e Jpanll
sl (5 gisall (A a5 laal s Al al ) (5 siaall

‘UAJ.LLIJ/CULUJ/
bl Al 5 ol N Cajlaall 8L COUal) (pa 18 55y

3 5l e AL} 43 () sa s (530 Janl)

in which they operate and manage the same sl
work.
Abchorizon HND in Computing — RQF Page |

3



dbchorizon

your passport to the future

Demonstrating knowledge and understanding
computing and its multiple applications.

Equipping with
Customers’ needs and how they can establish

students awareness of
good relationship with them and leading work
effectively.

Developing computing-related

computing for managing risks.

and using
Understanding the use of communication in
computing-related work.

Developing appropriate policies and strategies
within a changing environment to meet
stakeholders’ interest and the use of risk
computing techniques.

Providing innovative ideas to create new

products and services in the field of
computing.
Realizing the need for individuals and

organizations to work responsively and
behave ethically in relation to social, cultural,

economic and environmental issues.

Students will be expected to develop
the following skills during the Course of
study

Employability skills

Cognitive and problem-solving skills: critical
thinking, approaching non- routine problems
by applying expert and creative solutions, use
of systems and digital technology, generating
and communicating ideas creatively.
Intra-personal skills: self-management,
adaptability and resilience, self- monitoring
and self-development, self-analysis and
reflection, planning and prioritizing.
Interpersonal skills: effective communication
and articulation of information, working
collaboratively, negotiating and influencing,

self-presentation.

e Knowledge and academic study skill
= Active research skills
= Effective writing skills
= Analytical skills
= Critical thinking
Abchorizon
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= Creative problem-solving

=  Decision-making

= Team building

= Digital literacy

= Competence in assessment methods
used in higher education.

=  Presentation skills

= English for business skills

Mandatory Core Units

Programming (L4)

Networking (L4)

Professional Practice (L4)
Database Design & Development
(L4)

Security (L4)

Managing a Successful Computing
Project (L4) (Pearson-set unit).

e Computing Research Project (L5)
e Business Intelligence (L5)

Student support

The teaching philosophy at Abchorizon requires
students to be exposed to a range of learning
methods and materials.

All tutors now support their classes by the use of
“LMS & Slack”, a suite of electronic web-based
materials that permits students to use Abchorizon
intranet to access materials such as syllabi, Course
plan,
PowerPoint presentations for each of their Courses.

reading lists, reading assignments, and

Student Survey is the primary method of obtaining
and gauging student feedback at Abchorizon. The
evaluation forms are comprised of both qualitative
and quantitative elements. Also Student and Staff
Liaison Panel meetings, held each semester, to

discuss Course issues and concerns is another way to
support the student.

Progression

= The Level 5 Higher National Diploma allows
students to specialize by committing to
specific career paths and progression routes
to degree-level study. On successful
completion of the Level 5 Higher National
Diploma, students can develop their careers
in the Computing sector through:

= Entering employment

= Continuing existing employment

bchorizon
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= Linking with the appropriate vendor
accredited certificates

=  Committing to Continuing
Professional Development (CPD)

= Progressing to university

Admissions and Entry requirements
For students who have recently been in education,
the entry profile is likely to include one of the
following:
e A BTEC Level 3 qualification in Computing
e A GCE Advanced Level profile that
demonstrates strong performance in a
relevant subject or adequate performance in
more than one GCE subject. This profile is
likely to be supported by GCSE grades at A* to
C (or equivalent)
e Other related Level 3 qualifications
e An Access to Higher Education Certificate
awarded by an approved further education
institution
e Related work experience
e Aninternational equivalent of the above.

English language requirements
All students who are non-native English speakers and
who have not undertaken their final two years of
schooling in English, can demonstrate capability in
English at a standard equivalent to the levels
identified below, before being recruited to the
program where the program is both taught and
assessed in English:

e Common European Framework of

Reference (CEFR) level B2
e PTES1
e |ELTS 5.5; Reading and Writing must be at

5.5

bchorizon
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e Or equivalent.

Mission Statement

‘BTEC

Ledalay AT alati (5 5iaa g 5 -
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Our mission is to contribute in the academic,
professional, scientific and social growth of our
students through qualified training and development
programs. We strive to enhance the learners
academic experience through mutual and personal
devotion by focusing to their career development
needs whilst adhering to quality performance and

ethical values.

Code of conduct
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Our code of conduct containing four section:

Code of Honor

Abchorizon, as a place of teaching and learning
dedicated to promoting intel- lacteal and social
growth in its students. Every student enjoys the right
to full participation in the academic and social life of
the College, regardless of race, color, religion,
national origin, ethnic identification, age, political
affiliation and/or belief, gender, gender identity,
economic status or physical or mental disability. Any
instance of failure to realize this expectation
undermines the ability of the College to achieve its
purposes and diminishes the educational experience
of each of its members. It is each student’s
responsibility to contribute to an environment of trust
that protects the freedom of all to exchange ideas and
to grow. Only in such trust and freedom will it be
possible for students to live together and learn from

one another.

Abchorizon
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Intellectual responsibility

Every person’s education is the product of their
intellectual effort and participation in a process of
critical exchange. In Abchorizon cannot educate those
who are un- willing to submit their own work and
ideas to critical assessment. Nor can it tolerate those
who interfere with the participation of others in the
critical process. Therefore, the academy considers it a
the
responsibility to submit work that is not one’s own or

violation of requirements of intellectual
otherwise to subvert the conditions under which

academic work is performed by oneself or by others.

Freedom of Expression

Abchorizon prizes and defends freedom of speech
and dissent. It affirms the right of teachers and
students to teach and learn free from coercive force
and intimidation and subject only to the constraints
of reasoned discourse and peaceful conduct. It also
recognizes that such freedoms and rights entail
responsibility for one’s actions. Thus, every student
bears the responsibility to protect the rights of all to
express their views, so long as there is neither use nor
threat of force nor interference with the rights of
others. Demonstrated cases of disruption of classes
(whether, for example, by the abridgment of free
expression in a class or by obstructing access to the
place in which the class normally meets) or similarly
of other academic activities will be regarded as
serious breaches of this Statement and community
standards and will receive appropriate sanctions.

Teaching, Learning and

Assessment Strategies

‘BTEC
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The academy recognizes that its Teaching, Learning
and Assessment Strategy is fundamental to achieving
the aims set out in its Mission Statementand to satisfy
expectations contained in appropriate indicators of
BTEC Quality Code for the Assurance of Academic
Quality and Standards in Higher Education The aims
of our Teaching, Learning and Assessment Strategy is
to achieve the following:

Abchorizon
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* To foster independent and collaborative iy Ml cp Jglatll g Jaieal) alatll 3 3a3 o

learning among students and to encourage iyl i) 53 3 5m3 W (535 Lea sla) (e alatl
lifelong learning leading to enhancing their el
B B 3
career and social potentials.
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learning and student outcomes. paslal meaili A pus oy ML
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academic  knowledge and vocational
experience applicable in workplace settings.

Attendance Policy ) gand) Al
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attendance in all courses. e ool G o of il e ay il
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relieve students of the responsibility of making up
work that has been missed. WS ey 7 peaall Ol il el 5 Gyl JUad) g
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make up the missed work or not.
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missed. Students who has less than 60% attendance s—aall x asilalldale) ajle (a5 Say o s <8

of the course meeting time, will not be able to get the bl Jeall
unit Pass and have to redo the unit with the

attendance and work required .

Assessments Policy Gilaail) Al
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manner and in accordance where appropriate, with o ; | Ll il o "
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Abchorizon aims to provide students with: Ul s (o )
= Fair, honest and open assessment which is
free from discrimination of any kind. Omg il o A Glids myas Jile ardi
Abchorizon HND in Computing — RQF Page |
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An initial diagnostic assessment and feedback
to identify the appropriate level of study and
any learning and support needs.

Recognition and accreditation of previously
achieved examination achievement,
competence in relevant assessment tasks or
relevant experience, providing appropriate
evidence is supplied in accordance with the
rules of the relevant awarding organisation

A published Unit plan at the beginning of the
program identifying a schedule of
assessments and methods of assessment,
matched to the learning outcomes.

Information about the criteria used for
assessment and/or the grading system to be
used.

Regular advice, coaching and guidance from
subject tutors to support learning from their
Tutor or Learning Coach directly

Assessment feedback that is clear and
relates to assessment content and
criteria.

Appropriate  software, hardware and

internet access for online assessments

Opportunities to retake assessment if

interrupted by system failure, student

illness during the assessment or force

major actions

with
reported normally within a maximum of
of their
date, with written and verbal feedback.

Regular  assessments outcomes

15 working days submission

What Students should do for
assessments

Abchorizon

10

Meet formal assessment deadlines in order
for an assessor to accept evidence for
assessment or resubmission.

Take every opportunity to maximize chances
of success in learning by accessing assessment
outcomes on the student ILP and any
information relating to progress, and by taking
full advantage of the advice, coaching and
guidance provided.

HND in Computing — RQF
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= Participate in feedback on assessment
practices to inform continuous quality
improvement.

Assessment decisions
Assessment decisions for Pearson BTEC Higher
Nationals are based on the specific criteria given in
each unit and set at each level of attainment in that
unit and at the qualification level. The criteria for each
unit have been defined according to a framework to
in  the

qualification and across the suite as a whole. The way

ensure that standards are consistent
in which individual units are written provides a
balance of assessment of understanding, practical
skills and behavioral attributes appropriate to the
purpose of the qualifications. Assessors must show
how they have reached their decisions using the
criteria in the assessment records. When a student
has completed all of the assessment for a unit then
the assessment team will give a grade for the unit.
This is given simply according to the highest level for
which the student is judged to have met all the
criteria. Therefore:

= To achieve a Pass, a student must have
satisfied all the Pass criteria for the Learning
Outcomes, showing coverage of the unit
content and therefore attainment at Level 4
or 5 of the national framework. The award of
a Pass is a defined level of performance and
cannot be given solely on the basis of a
student completing assignments. Students
who do not satisfy the Pass criteria should be
reported as Unclassified.

= To achieve a Merit, a student must have
satisfied all the Merit criteria (and the Pass
criteria) through high performance in each
Learning Outcome.

= To achieve a Distinction, a student must have
satisfied all the Distinction criteria (and the
Pass and Merit criteria), and these define
outstanding performance across the unitasa
whole.

Resubmissions

A student who, for the first assessment opportunity,
has failed to achieve a Pass for that unit specification
shall be expected to undertake a reassessment.

Abchorizon
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= Only one opportunity for reassessment of the
unit will be permitted.

= Reassessment for course work, project or
portfolio-based assessments shall normally
involve the reworking of the original task.

=  For examinations, reassessment shall involve
completion of a new task.

= A student who undertakes a reassessment
will have their grade capped at a Pass for that
unit.

= A student will not be entitled to be
reassessed in any component of assessment
for which a Pass grade or higher has already
been awarded.

Appeals & Complaints

If a student is dissatisfied with an assessment decision
made by an assessor, s/he has the right of appeal. The
main reasons for an appeal are likely to be:

The learner does not understand why the assessment
decision has been made because of lack of, or unclear,
feedback from the assessor. The learner believes the
assessor has missed, misjudged or misinterpreted
some of the evidence put forward for assessment.

When the
assessment, the learner should advise Abchorizon

learner does not agree with the

indicating the points of disagreement with reasons
and reference to the evidence

Grounds for Appeal

A student would have grounds for appeal against an

assessment decision in the following situations.

- The work is not assessed according to the set
criteria or the criteria are ambiguous.

- The final grade of the work does not match the
criteria set for grade boundaries.

- The internal verification procedure contradicts
the assessment grades awarded.

- There is evidence of preferential treatment
towards other students/learners.

- The conduct of the assessment did not conform

to the published requirements of BTEC.

Abchorizon
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Valid, agreed, circumstances were not taken into
account at the time of assessment, which
Abchorizon Centre was aware of prior to the

submission deadline.

Appeals Procedure
There are 3 stages in the appeals procedure and each

stage must be completed before proceeding to the

next one. All learners who register an appeal will

receive a formal reply.

1)

2)

3)

First Stage the learner

the

appeals directly to
the
assessment by Learner
Appeal tell the
learner of the decision in a written report

carried out
the
will

assessor who has
completing
Report. The assessor
within 20 working days.

Second Stage If the learner is not satisfied
with the decision made in Stage 1, s/he can
proceed to Stage 2 by appealing to the
internal verifier. All learner appeals will be
acknowledged and investigated to establish

facts and evidence supporting the appeal. If

an appeal is considered justified remedial
action will be taken. The internal verifier
will discuss the appeal with Abchorizon

Centre who will respond within 20 working
days of receiving the learner’s appeal.

Third Stage
1st Stage and 2nd Stage and are still not

learners who have exhausted

satisfied with the decision may proceed to
3rd Stage. This appeal must be in writing to
the Awarding Body (BTEC)
accompanied by

and must be
the
documentation used in Stage 1 and Stage 2.

copies of all

The Awarding Body decision will be final. In
this stage, an email should be sent by the

learner to Pearson within 14  calendar  days
of being notified of the outcome of
Abchorizon Centre’s internal appeals
process. The learner cannot appeal to
Pearson without first going through the
appeals process of Abchorizon Centre.
Pearson will acknowledge receipt of the
enquiry within three calendar days and

1 professionalqualitystandards@pearson.com

Abchorizon
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respond with the outcome of the enquiry

within 30 days of receiving the enquiry.

Repeat Units

The following applies to a student who, for the first

assessment opportunity and resubmission

opportunity, still failed to achieve a Pass for that unit
specification:

At the provider's discretion and
Assessment Board, decisions can be
permitted to repeat a unit.

The student must study the unit again
with full attendance and (if required)
payment of the unit fee.

The overall unit grade for a successfully
completed repeat unit is capped at a
Pass for that unit.

Units can only be repeated once.

The External Examiner is likely to want
to include assessments that have been
resubmitted as part of the sample they
will review.

Higher National Diploma
gualification

‘BTEC
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To achieve a Pearson BTEC Higher National Diploma

qualification a student must have:

Abchorizon
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credits at Level 5
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credits at Level 5
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BTEC Grade as point score:

R
(D) A 4.00 120

Distinction 8*15

Merit (M) B 3.00 6*15 100
Pass (P) C 2.00 4*15 60
Redo (R) R -

Retake (T) R -

Appendix 1: Program Specifications: Structure of the Pearson BTEC Level 4 HNC &
Level 5 HND in Computing (RQF)

BTEC program Structure — 15 units — 240 credits

HNC Level 4 HND Level 5
8 Units up of 120 credits 7 Units up of 240 credits (icludelL4)
2 Core Units 6 Optional Units 2 Core Units 5 Optional Units
First year Second Year
Semester 1- 4Units  Semester 2 - 4Units Semester 3 - 4Units Semester 4 -3Units
Total GLH =280 hours/ TQT = 1200 Total GLH =960 hours / TQT = 2,400 (icludelL4)

Unit = 15 * 4 = 60 credit given in 20 session online/f2f each 3 hours.
Conditions for the Award
completed 120 credits achieved at least a Pass completed 120 credits & achieved at least a Pass

in 105 credits in 105 credits and pass in Level 4.
Pre Semester
Unit Type Unit Title Unit Level Unit Credit
English for IT 4 15
Mandatory Computer System 4 15
Maths for Computing 4 15
Abchorizon HND in Computing — RQF Page |
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Unit Type Unit Title Unit Level  Unit Credit

~—~
(%)
=
Networking 4 15 o)
(b}
G
o
(Q\|
—
—
Unit Type Unit Title Unit Level Unit Credit

MANAGING A SUCCESSFUL COMPUTING PROJECT
(Person- set)

HNC

Optional Website Design & Development 4

Second Year- First Semester

Unit Type Unit Title Unit Level  UnitCredit

Mandatory Business Intelligence 5 15
Advanced Programming 5 15
Optional Data Structure and Algorithms 5 15

E-Commerce & Strategy 5 15

Unit Type Unit Title Unit Level  UnitCredit

Application Development

Abchorizon HND in Computing — RQF Page |
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Appendix 2: Assignment Guidance Pearson BTEC Level 5 HND in Computing —

(RQF)

Abchorizon
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Use Microsoft office 2016
Use Abchorizon Cover page (should be a title

of program, Unit number and tittle,
Submitted by, Number,
Assignment No and Title, Instructor’s Name,

Registration

Centre Number and Date) sequentially.
Fulfil and Sign DECLARATION form.
Use Table of content after Declaration form
(you must use "Automatic table of content"
by go to references > Table of content >
automatic table 2
Use standard Times New Roman (Headings
CS) font.
Use 1.5-line spacing.
Have a Margin (Narrow) 0.5 centimeters’
margin on the left-hand side of the page and
a 0.5 centimeters margin on the right-hand
side.
Use page numbers in the footer: “go to
insert > Page Number > Bottom of page >
Plain Number 2”
Headings: use 16-point Times New Roman
(Headings CS) BOLD for first level headings,
and 14-point Times New Roman (Headings
CS) for second level headings. If a third level
heading is required, use 12-point Times New
Roman (Headings CS).
Make sure that any diagrams, tables, screen
shots, PowerPoint slides, etc. are labelled
appropriately. For example, (Table 1 Income
Statement), (Fig 3 Time Series) ... etc.
Check spelling, grammar and punctuation,
also ensure that you proof read your
assignments, before submitting, because
the MS Word auto checking software
doesn't always highlight every mistake.
Use accurate Harvard referencing and
(Citation
Referencing), you must use " references" by
go Bibliography >
references. Add references at the end of

include a bibliography. and

to references >

report
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Upload your evidence into LMS Abchorizon
e-learning Platform.

The color of the evidence must be in BLACK
assess the student work
depend on the two main sections, the

Assessor will

quality of structure and quality of Content.
All students will have to produce a portfolio
of evidence. For each unit of work, you will
be given a series of tasks to complete and an
assessment grid that will identify what you
have to do to achieve a particular grade.
Your teacher will make comments about the
effort you have made and the quality of your
work. Points will be awarded and added to
your overall score with every unit that you
complete. Each unit of work will take about
60 hours. You will be expected to meet
regular  deadlines and intervention
procedures will operate for students who

fail to do this.
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